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Please Note /

1. If you enter data into information types that are not linked to the report, they will not appear on your printed CV.

2. The table of contents allows you to jump directly to the sectony ou need, and you may use t he
F) to quickly locate specific content by keyword.

3. Please remember to manually save any changes after each edit by clicking the "Save" button.

4. When adding information, be sure to expand the AShow /al l
Areado sections to ensure al/l required fields are fill ed.

5. Fields marked with * are mandatory fields.
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XJ UNIVERSITY OF TORONTO

A. Date Curriculum Vitae is Prepared

Return to Table of Contents
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Date Curriculum Vitae is Prepared: [Year Month Day]

You can select the date range of your TFoM CV generation, while it only shows the date the
CV is prepared in this area. The start date can be manually added in the printed report if
applicable.

) How to export your CV through Elements?  (Page 229)
o
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B. Biographical Information

Return to Table of Contents
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Biographical Information

Biographical Information - EDIT MY PROFILE-> Addresses

Primary Office [Organisation]
[Department]
[Street],
[City], [State or province], [County]
[Postal Code]

Telephone [Telephone Number (Work)], [Telephone Number (Lab)] = Phone numbers
{ Cellphone [Cell Phone Number]

Fax [Fax Number]

Email [Email Address] - HRIS

Curation Steps

1. ClckiEdit my Profil eo
2. Clickhn Add Email Addr ess o i Aaddkeep stoling dowuandoCickdmAdd Addr es s o
3. Add your information based on the text provided in your CV above

4. Clicktheid Sav e 0 bnedybutvenfinished editing



Homepage

MY ACTIONS (1 of 3)

Add your ORCID iD

Yy 3 Adding your ORCID iD can help us find your scholarly & creative works across
the web. You can also choose to send your scholarly & creative works from
DiscoverResearch to your ORCID account. > Kex Zhang
Temerty Faculty of Medicine
ADD
& 8 -
. EDIT MY PROFILE

Scholarly & creative works Grants & contracts : Professional activities Teaching & supervision
Claimed Claimed You have no activities. You have no activities.
You have no claimed scholarly & You have no claimed grants or

creative works. contracts.




Kex Zhang (Edit mode)

Kex Zhang

Preferred name can be managed on the account settings page.

J Primary group

Temerty Faculty of Medicine
Institutional email

@ UPLOAD A PHOTO
to.ca @

Email addresses

[None]

+ ADD EMAIL ADDRESS

Phone numbers

[None]

+ ADD PHONE NUMBER

© VIEW MODE

Always internal e

&, CV AND REPORTS

Profile privacy
Ea Internal

This privacy level is set at a system
level, Please contact your system
administrator if you believe it is
incorrect.

You can learn more on the privacy
page[*.

er profiles

Certain types of personal website
and claimed identifier will appear
here.

You can add a personal website on

this page, or go to the Automatic
Claiming page to claim an identifier.

Links

Add email address

Type - ~

Email address *

Privacy level Match profile: Internal ~

CANCEL

View all links

Find a colleague

Add phone number

Addresses

Mailing addresses

[None]

+ ADD ADDRESS

Web addresses and social media

[None]

<+ADD WEB ADDRESS)

Number * ‘ ’

Extension I I

Privacy level ‘ Match profile: Internal V‘
Add address

Organisation ‘

Department ‘

Street ‘

City ‘

State or province ‘

Zip code or postal ‘

code

Country ‘

Privacy level ‘ Match profile: Internal

CANCEL




How to Change the Institutional Email?

Kex Zhang (Edit mode)

(@ UPLOAD A PHOTO )

Kex Zhang

Preferred name can be managed on the account settings page.

Primary group

Temerty Faculty of Medicine

Institutional email

ronto.ca (®

Email addresses

[None]

( + ADD EMAIL ADDRESS )

Phone numbers

[None]

<+ADD PHONE NUMEER)

@ VIEW MODE 2 EDIT MODE (iCVAND PEF’ORTS)

CANCEL

Profile privacy
Internal

acy level is set at a system
evel. Please contact your system
administrator if you believe it is
incorrect.

You can learn more on the privacy
page(*.

Other profiles

Certain types of personal website
and claimed identifier will appear
here.

You can add a personal website on

this page, or go to the Automatic
Claiming page to claim an identifier.

Links

View all links

Find a colleague

Primary group

Temerty Faculty of M~~i~i=~
This email address cannot
be changed here. Please

Institutional ema contact your system
administrator if it is incorrect.

)

Unfortunately, you cannot change your
institutional email here, as it is managed
by the HRIS system . If it is incorrect,
please contact your system administrator
for assistance.

You may, however, add additional email
addresses and adjust their privacy
settings so that appears on
DiscoverResearch if your profile is public.
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How to Upload Your Profile Picture?

1. Log into Elements. The Elements Profile Homepage open.

2. Within the homepage, click "Edit My Profile" to proceed to the next step.

Homepage
MY ACTIONS (1 of 3)
Add your ORCID iD
000 N Adding your ORCID iD can help us find your scholarly & creative works across
the web. You can also choose to send your scholarly & creative works from
DiscoverResearch to your ORCID account. > Kex Zhang
Temerty Faculty of Medicine
ADD
& ye onto.ca
. EDIT MY PROFILE
Scholarly & creative works  : Grants & contracts : Professional activities Teaching & supervision
Claimed Claimed You have no activities. You have no activities.
You have no claimed scholarly & You have no claimed grants or

creative works. contracts.




How to Upload Your Profile Picture?

1. Click "Upload A Photo." The Manager Profile Photo dialog box will open

2. Click the Drag File Here or Browse to Choose area.

Kex Zhang (Edit mode) £ EDIT MO Manage profile photo

Profile privacy

Kex Zhang B Internal

Preferred name can be managed on the account settings page.

This privacy level is set at a system

Primary group level. Please contact your system

administrator if you believe it is - -
Temerty Faculty of Medicine incorrec t

You can learn more on the privacy
Institutional email page(s C r—

nto.ca D
Other profiles .
Email ada P Drag file here or browse to choose
mail agdresses Certain types of personal website o —_—

and claimed identifier will appear ’

(None] here. upload JPEG, GIF, PNG or WebP, 6.3 MB max

<+ ADD EMAIL ADDRESS You can add a personal website on
this page, or go to the Automatic
Claiming page to claim an identifier.

Phone numbers

N .
[None] Links
-+ ADD PHONE NUMBER a
CANCEL SAVE
Find a colleague

3. Select the picture file from your device
4. Adjust the image size if necessary

5. Click Save to update your profile picture



’) How to Upload Your Profile Picture?
o

1. You can also remove the photo and replace it with a different photo of your choosing by clicking Manage Photo

2. Click the Remove Image button and repeat steps on the last page.

11:48 Photo updated

ey

Kex Zhang (Edit mode)

Kex Zhang

Preferred name can be managed on the account settings page.

Thumbnail preview (33px diameter)

Primary group

Temerty Faculty of Medicine

Institutional email

(@ MANAGE PHOTO) silutoronto.ca @ C’@‘ REMOVE IMAGE )

jarea.

Email addresses

N
[Nonej EL SAVE

<—|—ADD EMAIL ADDRESS)

13



{

Telephone
Cellphone
Fax

[Telephone Number (Work)], [Telephone Number (Lab)] -> Phone numbers

[Cell Phone Number]
[Fax Number]

Add phone number

Type

Number *

Extension

Privacy level

CANCEL

Match profile: Internal v

v

14



Primary Office

[Organisation]
[DepanM
[Street],

[City], [State or province], [County

f—

[Postal Code]

Add address

| Organisation

|_w»Department

L ——»Street

_y City

—» State or province

L, Zip code or postal

code

N Country

Privacy level Match profile: Internal

15
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B1. Education

Return to Table of Contents
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Degrees

Degrees - EDIT MY PROFILE -> Education = Degrees

[Presented in reverse chronological order]

[Start — End Dates] [Qualification], [Department], [Institution name], [Street], [City], [Province/State], [Country],
Supervisor(s): [Supervisors initials] [Supervisor last name]

Curation Steps

1. ClckiEdit my Profil eo
2. Clickhn Add Degreebo
3. Add your degree information based on the text provided in your CV above

4. Clickthei Sav e 0 bnedybuveafinished editing

17




Homepage

MY ACTIONS (1 of 3)

Add your ORCID iD

Yy 3 Adding your ORCID iD can help us find your scholarly & creative works across
the web. You can also choose to send your scholarly & creative works from
DiscoverResearch to your ORCID account. > Kex Zhang
Temerty Faculty of Medicine
ADD
= o.ca
. EDIT MY PROFILE
Scholarly & creative works Grants & contracts : Professional activities Teaching & supervision
Claimed Claimed You have no activities. You have no activities.
You have no claimed scholarly & You have no claimed grants or

creative works. contracts.




Education

Degrees

[None]

Q—l—ADD DEGREE )

Certifications

[None]

(—l—ADD CERTIFICATION )

Postgraduate training

[None]

(—i—ADD TRAINING ITEM)

Add degree

Qualification

Qualification * ‘ The qualification held (e.g. PhD)
Major / Field of ‘ The degree subject

study

Thesis ‘

Supervisor last ‘

name

Supervisor initials ‘

-~ HIDE EXTRA QUALIFICATION FIELDS

Institution

Institution name * ‘ The academic institution that awarded ‘

Department ‘

Street \

City [

|

CANCEL

Dates can be selected using the calendar tool,
which will include the day and month. To display
only the year, manually enter the year in the date
field.

Add degree

Street |

City |

State or province |

Zip code or postal |

code

Country * |

- HIDE EXTRA INSTITUTION FIELDS

Start date |

dd/mm/yyyy, 28
Sept 2023, Sept
2023, 2023

End date |

dd/mm/lyyyy, 28
Sept 2023, Sept
2023,2023

Privacy level | Match profile: Internal

CANCEL

19




Add degree

Street

City

State or province

Zip code or postal

code

Country *

~ HIDE EXTRA INSTITUTION FIELDS

Start date

Valid formats:
dd/mm/yyyy, 28
Sept 2023, Sept
2023, 2023

End date

Valid formats:
dd/mm/yyyy, 28
Sept 2023, Sept
2023, 2023

Privacy level Match profile: Internal

Start date *
Valid farmats:

-
d
Sent
2

1990

Start date * Jun 199d
falid formats:

Start date #= 10 Jun 1990
Valid formats:

Or

10 Jun 1990 "
& < |une v|1990 v| >
Mon Tue Wed Thu Fri Sat
28 29 30 2 1 2
4 5 6 7 8 9
n 12 13 14 15 16
18 19 20 ral 22 23
25 26 27 28 29 30

1. You can manually enter a Start date or End date like "1990," "June 1990," or "10
June 1990" 0 the system will automatically recognize the format.

2.  Alternatively, you can click the calendar icon to select the full date manually.

3. Ifyou leave the End Date field blank, it will indicate that the degree is still in

progress, and the report will display the date as "199071 Present."”

4.  This date entry rule applies to all fields where a date is required in the Elements
system.

20



Postgraduate, Research and Specialty Training

Postgraduate, Research and Specialty Training - EDIT MY PROFILE -> Education - Postgraduate
training

[Presented in reverse chronological order]
[Start — End Dates] [Title], [Specialisation], [Institution name], [Country], Supervisor(s): [Supervisor(s)]

Steps

1. ClckiEdit my Profil eo
2. Clckhn Add Training | temo
3. Add your training information based on the text provided in your CV above

4. Clickthei Sav e 0 bnedybuveafinished editing

21



Homepage

MY ACTIONS (1 of 3)

Add your ORCID iD

Yy 3 Adding your ORCID iD can help us find your scholarly & creative works across
the web. You can also choose to send your scholarly & creative works from
DiscoverResearch to your ORCID account. > Kex Zhang
Temerty Faculty of Medicine
ADD
&2 3
. EDIT MY PROFILE
Scholarly & creative works Grants & contracts : Professional activities Teaching & supervision
Claimed Claimed You have no activities. You have no activities.
You have no claimed scholarly & You have no claimed grants or

creative works. contracts.




Education

Degrees

[None]

(—l—ADD DEGREE)

Certifications

[None]

(—l—ADD CERTIFICATION )

Postgraduate training

[None]

~
(—i—ADD TRAINING ITEM
_/

Add training item

Title * {

Institution

Institution name * ‘

Department [

Street ‘

City {

State or province ‘

Zip code or postal [

code

Country * \

~~ HIDE EXTRA INSTITUTION FIELDS

Category ‘ -

Specialisation {

CANCEL

Add training item

Country * [

#~ HIDE EXTRA INSTITUTION FIELDS

Category ‘

Specialisation ’

Supervisor last {

name

Supervisor initials ’

Start date {

Valid formats:
dd/mm/iyyyy, 28
Sept 2023, Sept
2023, 2023

End date ‘

Valid formats:
dd/mm/yyyy, 28
Sept 2023, Sept
2023, 2023

Privacy level { Match profile: Internal

CANCEL

23




Qualifications, Certification and License

Qualifications, Certifications and Licenses—> EDIT MY PROFILE -> Education - Certifications

[Presented in reverse chronological order]

[Start — End Dates] [Title], [Specialty], [Institution name], [City], [Province/State], [Country], [Description (License
/ Membership #: License/ Membership Number)]> Please leave License in the description.

Curation Steps

1. ClckiEdit my Profil eo
2. Clicki Add Certificationo
3. Add your certification information based on the text provided in your CV above

4. Clickthei Sav e 0 bnedybuveafinished editing

24



Homepage

MY ACTIONS (1 of 3)

Add your ORCID iD

Yy 3 Adding your ORCID iD can help us find your scholarly & creative works across
the web. You can also choose to send your scholarly & creative works from
DiscoverResearch to your ORCID account. > Kex Zhang
Temerty Faculty of Medicine
ADD
= oronto.ca
. EDIT MY PROFILE
Scholarly & creative works Grants & contracts : Professional activities Teaching & supervision
Claimed Claimed You have no activities. You have no activities.
You have no claimed scholarly & You have no claimed grants or

creative works. contracts.




Education

Degrees

[None]

(—l—ADD DEGREE)

Certifications

[None]

~
(—l—ADD CERTIFICATION
/

Postgraduate training

[None]

(—i—ADD TRAINING ITEM)

Add certification

Title *

Description

Institution

Institution name * |

Department ’

Street ’

City ’

State or province ‘

Zip code or postal ‘

code

Country ‘

“~ HIDE EXTRA INSTITUTION FIELDS

CANCEL

Add certification

Street ‘

City ‘

State or province I

Zip code or postal ‘

code

Country |

~~ HIDE EXTRA INSTITUTION FIELDS

Effective date ’

Valid formats:
dd/mm/yyyy, 28
Sept 2023, Sept
2023,2023

Expiry date ’

Valid formats:
dd/mm/yyyy, 28
Sept 2023, Sept
2023,2023

Privacy level ’ Match profile: Internal

CANCEL

26
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B2. Employment

Return to Table of Contents
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Current Appointments

Current Appointments - PROFESSIONAL ACTIVITIES -= Office Held (where end-date >= current year)

[Presented in reverse chronological order]

[Start — End Dates] [Office held type], [Office name], [Division], [Department,] [Faculty], [Institution], [City],
[Province], [Country], [Type].

Description.

Curation Steps

1. Find "Professional Activities" module and Clickn Add Newo

2. FindandClickn Of fi ce Hel do

3. Fill the remaining fields based on the data in your information, and don't forget to fill other items under Additional Information
4. Elements will automatically distinguish whether the appointments are current or previous by algorithm

5. Clicktheii Sav e 0 bnedyburenfinished editing

28



Add your ORCID iD

(coo N Adding your ORCID iD can help us find your scholarly & creative works across
the web. You can also choose to send your scholarly & creative works from
DiscoverResearch to your ORCID account. > Kex Zhang
Temerty Faculty of Medicine
ADD
~) \ail.utoronto.ca
. EDIT MY PROFILE
Scholarly & creative works  : Grants & contracts : Professional activities Teaching & supervision
Claimed Claimed You have no activities. You have no activities.
You have no claimed scholarly & You have no claimed grants or
creative works. contracts.

+ ADD NEW VIEW ALL + ADD NEW VIEW ALL + ADD NEW VIEW ALL + ADD NEW VIEW ALL




'

Add a new professional activity

Activity or Event Organizing

Community Service

Honour / Award / Distinction

Institutional Review

Non-research Presentation

CPA Activity (MED)

Select professional activity type

Activity or Event Participation

Community / Patient
Workshop

Editorial

Journal Review / Referee

Office Held

Award Application
Assessment

Conference Review /
Referee

Expert Witness

Media Relation

Professional Mentorship

CANCEL

Committee Membership

Consulting / Advisory

Grant Application
Assessment

Membership

Introduction to CPA (MED)

30



Add office held

Professional activity privacy

%k Relationship privacy

#* Office name

@ EBa

This professional activity may be displayed publicly by UofT.

@ @
PRIVATE INTERNAL PUBLIC

This professional activity may be displayed publicly by UofT. lts
relationship to you will be visible to other users of
DiscoverResearch but should not be displayed publicly.

Essential Information

Office held type h

- ?

Institution No Institution - please add.. 9
Institution | | LT

Other organisation

No Institution - please add..

Name
Organisation

k )

Department

Street address.

City State or province

\ Il J

Country Zip code/posteade.

[ Il ‘

No Other organisation - please add...

4N|ma

\ ]
Organisation

L )
Department

\ ]
Street address

-

Street address

State or province

Zip code/postcode

I

% Start date ( 2]
S ?
End date L i)
?
URL L J
Additional Information 8 additional fields /™~
Faculty [[None] v]
FOM Department ‘ |
100 characters remaining.
Division ‘ |
?
Type I [None] V]
?
Type { [Nene] v |
?
Description
?
A
Attach to Audience in TER 0 9
H
Primary Audience [None] ~
Attach to CPA O

-~

31



Previous Appointments

Previous Appointments > PROFESSIONAL ACTIVITIES -> Office Held (where end-date is less than current

year)

[Presented in reverse chronological order]

[Start — End Dates] [Office held type], [Office name], [Faculty], [Department,] [Division], [Institution], [City],
[Province], [Country], [Type].
Description.

Curation Steps

1. Find "Professional Activities" module and Clickn Add Newo

2. FindandClickn Of fi ce Hel do

3. Fill the remaining fields based on the data in your information, and don't forget to fill other items under Additional Information
section .

4. Elements will automatically distinguish whether the appointments are current or previous by algorithm

5. Clicktheii Sav e 0 bnedyburenfinished editing

32
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B3. Honours and Career Awards

Return to Table of Contents
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Distinctions and Research Awards

3. HONOURS AND CAREER AWARDS - PROFESSIONAL ACTIVITY = Honour/Award/distinction

Distinctions and Research Awards (Please choose “Research or Innovation” for Recognition for)

INTERNATIONAL (PLEASE CHOOSE INTERNATIONAL FOR GEOGRAPHIC SCOPE)

Awarded (Please choose “Awarded” for Nomination Status)
[Presented in reverse chronological order]

[Start — End Dates] [Honour, Award or Distinction], [Role], [Division], [Department], [Faculty], [Organization (Name,
City, Province/ State, Country)]. [Award Type], Specialty: [Specialty].

[Description]. Total Amount: [Total Amount] [Currency]

Nominated (Please choose “Nominated” for Nomination Status)
[Presented in reverse chronological order]

[Start — End Dates] [Honour, Award or Distinction], [Role], [Division], [Department], [Faculty], [Organization (Name,
City, Province/ State, Country)]. [Award Type], Specialty: [Specialty].

[Description]. Total Amount: [Total Amount] [Currency]

NATIONAL (PLEASE CHOOSE NATIONAL FOR GEOGRAPHIC SCOFE)
Awarded (Please choose “Awarded” for Nomination Status)

Nominated (Please choose “Nominated” for Nomination Status)

PROVINCIAL/ REGIONAL (PLEASE CHOOSE PROVINCIAL FOR GEOGRAPHIC SCOFE)
Awarded (Please choose “Awarded” for Nomination Status)

Nominated (Please choose “Nominated” for Nomination Status)

LOCAL (PLEASE CHOOSE LOCAL ORINTERNAL (U OF T) FOR GEOGRAPHIC SCOPE)
Awarded (Please choose “Awarded” for Nomination Status)

Nominated (Please choose “Nominated” for Nomination Status)

34



Curation Steps

1.

2.

Find "Professional Activities" module and ClickAn Add Newo

Find and Click AHonour/ Awar d/ Di sti ncti ono

Choose "Research or Innovation" for "Recognition for"

Choose fInternational*

or "National" or "Provincial/Regional”

Choose "Awarded" or "Nominated" for "Nomination Status"

Fill the remaining fields based on the data in your information, and don't forget to fill other items under

Clickthen Saveo

bnee youtvenfinished editing

or "Local*

for "Geographic Scope”

Additional Information

35



Add your ORCID iD

(coo N Adding your ORCID iD can help us find your scholarly & creative works across
the web. You can also choose to send your scholarly & creative works from
DiscoverResearch to your ORCID account. > Kex Zhang
Temerty Faculty of Medicine
ADD
~ ymail.utoronto.ca
. EDIT MY PROFILE
Scholarly & creative works  : Grants & contracts : Professional activities Teaching & supervision
Claimed Claimed You have no activities. You have no activities.
You have no claimed scholarly & You have no claimed grants or
creative works. contracts.

+ ADD NEW VIEW ALL + ADD NEW VIEW ALL + ADD NEW VIEW ALL + ADD NEW VIEW ALL




'

Add a new professional activity

Activity or Event Organizing

Community Service

Honour / Award / Distinction

Institutional Review

Non-research Presentation

CPA Activity (MED)

Select professional activity type

Activity or Event Participation

Community / Patient
Workshop

Editorial

Journal Review / Referee

Office Held

Award Application
Assessment

Conference Review /
Referee

Expert Witness

Media Relation

Professional Mentorship

CANCEL

Committee Membership

Consulting / Advisory

Grant Application
Assessment

Membership

Introduction to CPA (MED)
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Research or Innovation

* Type [ [Select an option] V]

% Recognition for W v]
Geographic Scope

| Leadership or Service
G hic S v ~ q oy
A M”e] ] 2 Creative Professional Activity

Teaching and Education

[
| Nomination Status Student or Trainee
Nomination Status [None] v ’
=
Funds Awarded CAD v \
Effective date :] & s Internal (U of T)
H
Local
Erdd Nomination Status
nddate | [ e 2 Provincial
s
National
Student Recipient Name (if , = ds Awarded .
un
applicable) A eauled) First name \.\ International
Middle name(s) \ _
| ] Nomination Status v [None]
Submitted
Consent obtained from student ] .
for name release? Fl.l nds AWEI rded Nomlnated
__________________________________________________________________________________ Awarded
Keywords | |No Kevwords - please add... i P




Teaching Awards

Teaching Awards (Please choose “Teaching and Education” for Recognition for)

INTERNATIONAL (PLEASE CHOOSE INTERNATIONAL FOR GEOGRAPHIC SCOPE)
Awarded (Please choose “Awarded” for Nomination Status)

[Presented in reverse chronological order]

[Start — End Dates] [Title/Name of Award], [Role], [Division], [Department], [Faculty], [Institution/Organization
(Name, City, Province/State, Country)]. [Award Type], Specialty: [Specialty]

[Description], Total Amount: [Total Amount] [Currency]

Nominated (Please choose “Nominated” for Nomination Status)
[Presented in reverse chronological order]

[Start — End Dates] [Title/Name of Award], [Role], [Division], [Department], [Faculty], [Institution/Organization
(Name, City, Province/State, Country. [Award Type], Specialty: [Specialty].

[Description], Total Amount: [Total Amount] [Currency]

NATIONAL (PLEASE CHOOSE NATIONAL FOR GEOGRAPHIC SCOPE)
Awarded (Please choose “Awarded” for Nomination Status)

Nominated (Please choose “Nominated” for Nomination Status)

PROVINCIAL/ REGIONAL (PLEASE CHOOSE PROVINCIAL FOR GEOGRAPHIC SCOPE)
Awarded (Please choose “Awarded” for Nomination Status)

Nominated (Please choose “Nominated” for Nomination Status)

LOCAL (PLEASE CHOOSE LOCAL ORINTERNAL (U OF T) FOR GEOGRAPHIC SCOPE)
Awarded (Please choose “Awarded” for Nomination Status)

Nominated (Please choose “Nominated” for Nomination Status)

39



Curation Steps

1.

2.

Find "Professional Activities" module and ClickAn Add Newo

Find and Click AHonour/ Awar d/ Di sti ncti ono

Choose "Teaching and Education" for "Recognition for"

Choose fInternational*

or "National" or "Provincial/Regional"

Choose "Awarded" or "Nominated" for "Nomination Status"

Fill the remaining fields based on the data in your information, and don't forget to fill other items under

Clickthen Saveo

bnee youtvenfinished editing

or "Local”

for "Geographic Scope”

Additional Information

40



Add your ORCID iD

(coo N Adding your ORCID iD can help us find your scholarly & creative works across
the web. You can also choose to send your scholarly & creative works from
DiscoverResearch to your ORCID account. > Kex Zhang
Temerty Faculty of Medicine
ADD
~) nail.utoronto.ca
. EDIT MY PROFILE
Scholarly & creative works  : Grants & contracts : Professional activities Teaching & supervision
Claimed Claimed You have no activities. You have no activities.
You have no claimed scholarly & You have no claimed grants or
creative works. contracts.

+ ADD NEW VIEW ALL + ADD NEW VIEW ALL l s an VIEW ALL + ADD NEW VIEW ALL
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Add a new professional activity

Activity or Event Organizing

Community Service

Honour / Award / Distinction

Institutional Review

Non-research Presentation

CPA Activity (MED)

Select professional activity type

Activity or Event Participation

Community / Patient
Workshop

Editorial

Journal Review / Referee

Office Held

Award Application
Assessment

Conference Review /
Referee

Expert Witness

Media Relation

Professional Mentorship

CANCEL

Committee Membership

Consulting / Advisory

Grant Application
Assessment

Membership

Introduction to CPA (MED)
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% Type

% Recognition for

Geographic Scope

Nomination Status

Funds Awarded

Effective date

End date

Student Recipient Name (if
applicable)

Consent obtained from student

for name release?

Keywords

[ [Select an option]

elect an option]

[ one! \

CAD V||

[ =
[ =

Last name (required)

First name

[

I

Middle name(s)

[

J

——————————————————————————————————————————————————————————————————————————————————

No Kevwords - pleagse add...

>

% Recognition for

Geographic Scope

Nomination Status

v [Select an option]

Research or Innovation
Teaching and Education
Leadership or Service
Creative Professional Activity
Student or Trainee

S

T Geographic Scope

Nomination Status

Funds Awarded

v [None]
Internal (U of T)
Local
Provincial
National
International

Nomination Status

Funds Awarded

v [None]
Submitted

Nominated
Awarded
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Student/Trainee Awards

Student/Trainee Awards (Flease choose “Student or Trainee” for Recognition for)

1. Only use "Student & Trainee" for awards won by your

INTERNATIONAL (PLEASE CHOOSE INTERNATIONAL FOR GEOGRAPHIC SCOPE) supervisees _ _ N _ _ .
Awarded (Please choose "Awarded” for Nomination Status) - Choo_se Student & Trainee inthefl Re C ogni t_ field n foro
[Presented in reverse chronological order] only if the award was won by a student, resident, or trainee

[Start — End Dates] [Name of Award], [Role], Awardee Name: [Student Name], [Division], [Department], while under your supervision

[Faculty], [Institution/ Organization (Name, City, Province/State, Country)]. [Award Type],
Specialty: [specialty]. . . ~ .
[Description], Total Amount: [Total Amount] [Currency] - These awards will appear in the reportunderthe A Tr ai ne e

Awa r dssction.

Nominated (Please choose “Nominated” for Nomination Status)
[Presented in reverse chronological order]

[Start — End Dates] [Name of Award], [Role], Awardee Name: [Student Name], [Division], [Department],
[Faculty], [Institution/Organization (Name, City, Province/State, Country)], [Award Type], . .
Spegcialty: [Specialty]. 2. Use other categories for awards you won during your
[Description], Total Amount: [Total Amount] [Currency] own training

- For awards earned while you were a student or trainee

NATIONAL (PLEASE CHOOSE NATIONAL FOR GEOGRAPHIC SCOPE) - _ .
yourself , do not select "Student & Trainee.

Awaeded (Please choose “Awarded” for Nomination Status)

Nominated (Please choose “Nominated” for Nomination Status) - Instead, Choose_a mpre appropriate option in the
i Recogni tfield, suchfas:r o

PROVINCIAL/ REGIONAL (PLEASE CHOOSE PROVINCIAL FOR GEOGRAPHIC SCOPE) A Research or Innovation
Awarded (Please choose ‘Awarded” for Nomination Status) A Leadership or Service

Nominated (Please choose “Nominated” for Nomination Status)
LOCAL (PLEASE CHOOSE LOCAL OR INTERNAL (U OF T) FOR GEOGRAPHIC SCOPE)
Awarded (Please choose “Awarded” for Nomination Status)

Nominated (Please choose “Nominated” for Nomination Status)
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Curation Steps

1.

2.

Find "Professional Activities" module and ClickAn Add Newo

Find and Click AHonour/ Awar d/ Di sti ncti ono

Choose "Student/Trainee Awards" for "Recognition for"

Choose fInternational*

or "National" or "Provincial/Regional”

Choose "Awarded" or "Nominated" for "Nomination Status"

Fill the remaining fields based on the data in your information, and don't forget to fill other items under

Clickthen Saveo

bnee youtvenfinished editing

or "Local*

for "Geographic Scope”

Additional Information
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Add your ORCID iD

(coo N Adding your ORCID iD can help us find your scholarly & creative works across
the web. You can also choose to send your scholarly & creative works from
DiscoverResearch to your ORCID account. > Kex Zhang
Temerty Faculty of Medicine
ADD
~) 1ail.utoronto.ca
. EDIT MY PROFILE
Scholarly & creative works  : Grants & contracts : Professional activities Teaching & supervision
Claimed Claimed You have no activities. You have no activities.
You have no claimed scholarly & You have no claimed grants or
creative works. contracts.

+ ADD NEW VIEW ALL + ADD NEW VIEW ALL + ADD NEW VIEW ALL + ADD NEW VIEW ALL




'

Add a new professional activity

Activity or Event Organizing

Community Service

Honour / Award / Distinction

Institutional Review

Non-research Presentation

CPA Activity (MED)

Select professional activity type

Activity or Event Participation

Community / Patient
Workshop

Editorial

Journal Review / Referee

Office Held

Award Application
Assessment

Conference Review /
Referee

Expert Witness

Media Relation

Professional Mentorship

CANCEL

Committee Membership

Consulting / Advisory

Grant Application
Assessment

Membership

Introduction to CPA (MED)
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% Type

% Recognition for

Geographic Scope

Nomination Status

Funds Awarded

Effective date

End date

Student Recipient Name (if
applicable)

Consent obtained from student

for name release?

Keywords

[ [Select an option]

Last name (required)

First name

[

I

-

Middle name(s)

[

J

No Kevwords - pleagse add...

——————————————————————————————————————————————————————————————————————————————————

___, % Recognition for

Geographic Scope

Nomination Status

v [Select an option]
Research or Innovation
Teaching and Education
Leadership or Service

Creative Professional Activity

Student or Trainee

|, Geographic Scope

Nomination Status

Funds Awarded

v [None]
Internal (U of T)
Local
Provincial
National
International

\ Nomination Status

Funds Awarded

v [None]
Submitted

Nominated
Awarded
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Professional Assoclation

Professional Associations - Professional Activity -= Membership

[Presented in reverse chronological order]
[Start — End Dates] [Role], [Institution], [Membership Number]

Curation Steps

1. Find "Professional Activities" module and Clickn Add Newo

2. FindandClicki Me mber shi po

3. Fill the remaining fields based on the data in your information, and don't forget to fill other items under Additional Information

4. Clickthei Sav e 0 bnedybuveafinished editing
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Add your ORCID iD

(coo N Adding your ORCID iD can help us find your scholarly & creative works across
the web. You can also choose to send your scholarly & creative works from
DiscoverResearch to your ORCID account. > Kex Zhang
Temerty Faculty of Medicine
ADD
&) yronto.ca
. EDIT MY PROFILE
Scholarly & creative works  : Grants & contracts : Professional activities Teaching & supervision
Claimed Claimed You have no activities. You have no activities.
You have no claimed scholarly & You have no claimed grants or
creative works. contracts.

+ ADD NEW VIEW ALL + ADD NEW VIEW ALL + ADD NEW VIEW ALL + ADD NEW VIEW ALL




'

Add a new professional activity

Activity or Event Organizing

Community Service

Honour / Award / Distinction

Institutional Review

Non-research Presentation

CPA Activity (MED)

Select professional activity type

Activity or Event Participation

Community / Patient
Workshop

Editorial

Journal Review / Referee

Office Held

Award Application
Assessment

Conference Review /
Referee

Expert Witness

Media Relation

Professional Mentorship

CANCEL

Committee Membership

Consulting / Advisory

Grant Application
Assessment

Membership

Introduction to CPA (MED)
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Add membership

Professional activity privacy

% Relationship privacy

% Society / Other organisation

This professional activity may be displayed publicly by UofT.

o
@ @

PRIVATE INTERNAL PUBLIC

This professional activity may be displayed publicly by UofT. Its
relationship to you will be visible to other users of
DiscoverResearch but should not be displayed publicly.

Essential Information

No Society / Other organisation - please add... :

Name

[ )
Organisation

[ 1

Description

Membership start date

Membership end date

URL

Organisation

[

Department

{

Street address

[

City

State or province

{

I

Country

Zip code/postcode

[

I

NN

Role

Membership/License#

Attach to an Audience in TER

Primary Audience

Attach to CPA

Additional Information 5 additional fields

AN

[None]

==
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Administrative Activities

Administrative Activities—> Professional Activity -> Committee Membership

INTERNATIONAL (PLEASE CHOOSE INTERNATIONAL FOR GEOGRAPHIC SCOPE UNDER ADDITIONAL INFQO)

[Institution/Organization name] (Records associated with the same institution should be listed beneath a single instance of
that institution’s name (just the Name and Organization), unless the Geographical scope is

different)
[Presented in reverse chronological order under individual institutions/organizations]
[Start — End Dates] [Role], [Committee Name], [Faculty], [Department], [Division], [(part of the institution’s info:

Street address, City, State or province, Country, Zip code/postcode)], [Primary Audience],
Educational Administration (if box is ticked-off),

[Description].

NATIONAL (PLEASE CHOOSE NATIONAL FOR GEOGRAPHIC SCOPE)

PROVINCIAL / REGIONAL (PLEASE CHOOSE PROVINCIAL/REGIONAL FOR GEOGRAPHIC SCOPE)

LOCAL (PLEASE CHOOSE LOCAL FOR GEOGRAPHIC SCOPE)
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Curation Steps

1.

2.

Find "Professional Activities" module and Clickn Add Newo

Findand ClickAR Commi tt ee Member shipbo

Choose "International

Fill the remaining fields based on the data in your information, and don't forget to fill other items under

Clickthen Saveo

or "National" or "Provincial/Regional”

bnee youtvenfinished editing

or "Local"

for "Geographic Scope”

under Additional Information

Additional Information
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Add your ORCID iD

(coo N Adding your ORCID iD can help us find your scholarly & creative works across
the web. You can also choose to send your scholarly & creative works from
DiscoverResearch to your ORCID account. > Kex Zhang
Temerty Faculty of Medicine
ADD
~ ymail.utoronto.ca
. EDIT MY PROFILE
Scholarly & creative works  : Grants & contracts : Professional activities Teaching & supervision
Claimed Claimed You have no activities. You have no activities.
You have no claimed scholarly & You have no claimed grants or
creative works. contracts.

+ ADD NEW VIEW ALL + ADD NEW VIEW ALL + ADD NEW VIEW ALL + ADD NEW VIEW ALL




'

Add a new professional activity

Activity or Event Organizing

Community Service

Honour / Award / Distinction

Institutional Review

Non-research Presentation

CPA Activity (MED)

Select professional activity type

Activity or Event Participation

Community / Patient
Workshop

Editorial

Journal Review / Referee

Office Held

Award Application
Assessment

Conference Review /
Referee

Expert Witness

Media Relation

Professional Mentorship

CANCEL

Committee Membership

Consulting / Advisory

Grant Application
Assessment

Membership

Introduction to CPA (MED)

57



Geographical Scope

Faculty

FOM Department

Division

Description

Hours

Educational Administration

Attach to Audience in TER

Primary Audience

Attach to CPA

Additional Information

10 additional fields ~ /\

~teney

x

[ [None]

\]

)

100 characters ren%g\

J

[None]

-

N

-~

Geographical Scope

Faculty

FOM Department

v [None]
International
Local
National

Provincial/Regional
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Peer Review Activities

Peer Review Activities

ASSOCIATE OR SECTION EDITING/ EDITORIAL BOARDS-» PROFESSIONAL ACTIVITY -> EDITORIAL

[Presented in reverse chronological order]

[Start — End Dates] [Role], [Title], Number of Reviews: [Number of Reviews]

JOURNAL REVIEWS-3 PROFESSIONAL ACTIVITY -> JOURNAL REVIEW / REFEREE
(PTESENTEq I reverse chronological order]
[start-date — end-date] [Role], [title], [Number of Reviews]

GRANT REVIEWS > PROFESSIONAL ACTIVITY -> GRANT APPLICATION ASSESSMENT

|Start-aate — ena-aate] [Role], [institution (Name, Organisation, Department, City, State or province, Country)].
Funding Organisation: [organisation (Name, Organisation, Department, Country)],
Number of Reviews: [amount]

PRESENTATION REVIEWS—+ PROFESSIONAL ACTIVITY ->CONFERENCE REVIEW/ REFEREE

[start-date — end-date] [Role], [title], [organization (Name, Organisation, Department, City, Country)], Number of
Reviews: [amount]
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Curation Steps

1.

2.

Find "Professional Activities" module and ClickAn Add Newo

Find and Click A E d i todf you aré looking for "Associate or Section Editing/Editorial Boards"

Find and Click 'Journal Review/Reference”  if you are looking for "Journal Reviews"

Find and Click "Grant Application Assessment"  if you are looking for "Grant Reviews"

Find and Click "Conference Review/Referee" if you are looking for "Presentation Reviews"

Fill the remaining fields based on the data in your information, and don't forget to fill other items under

Clickthen Saveo

bnee youtvenfinished editing

Additional Information
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Add your ORCID iD

(coo N Adding your ORCID iD can help us find your scholarly & creative works across
the web. You can also choose to send your scholarly & creative works from
DiscoverResearch to your ORCID account. > Kex Zhang
Temerty Faculty of Medicine
ADD
= utoronto.ca
. EDIT MY PROFILE
Scholarly & creative works  : Grants & contracts : Professional activities Teaching & supervision
Claimed Claimed You have no activities. You have no activities.
You have no claimed scholarly & You have no claimed grants or
creative works. contracts.

+ ADD NEW VIEW ALL + ADD NEW VIEW ALL + ADD NEW VIEW ALL + ADD NEW VIEW ALL




'

Add a new professional activity

Activity or Event Organizing

Community Service

Honour / Award / Distinction

Institutional Review

Non-research Presentation

CPA Activity (MED)

Select professional activity type

Activity or Event Participation

Community / Patient
Workshop

Editorial

Award Application
Assessment

Conference Review /
Referee

Journal Review / Referee

Office Held

Expert Witness

Media Relation

Professional Mentorship

CANCEL

Committee Membership

Consulting / Advisory

Grant Application
Assessment

Membership

Introduction to CPA (MED)
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Other Research and Professional Activities

Other Research and Professional Activities

RESEARCH PROJECT-> SCHOLARLY & CREATIVE WORKS -> TEAM RESEARCH PROJECT
[Presented in reverse chronological order]

[Start — End Dates] [Role], [Title]. [Institution/ Organization], [City], [Province], [Country]. Supervisor(s):

[Supervisor(s) Name]. Collaborators: [Collaborators Name]
[Notes].

THESIS PROJECT-> SCHOLARLY & CREATIVE WORKS -> THESIS / DISSERTATION

[Start — End Dates] [Role], [Title]. [Institution/Organization], [City], [Province], [Country]. Supervisor(s):
[Supervisor(s) Name]. Collaborators: [Collaborators Name]

[Notes].
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Curation Steps

Find "Scholarly & Creative Works”" module and Clicki Add Newo

1.

2.

Findand ClickAn Te aRre s ear c h Pyowgredooking for "Research Project"

Find and Click "Thesis/Dissertation” if you are looking for "Thesis Project"

Fill the remaining fields based on the data in your information, and don't forget to fill other items under

Clickthen Saveo

bnee youtvenfinished editing

Contribution section
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Add your ORCID iD

(coo N Adding your ORCID iD can help us find your scholarly & creative works across
the web. You can also choose to send your scholarly & creative works from
DiscoverResearch to your ORCID account. > Kex Zhang
Temerty Faculty of Medicine
ADD
~) nail.utoronto.ca
. EDIT MY PROFILE
Scholarly & creative works Grants & contracts : Professional activities Teaching & supervision
Claimed Claimed You have no activities. You have no activities.
You have no claimed scholarly & You have no claimed grants or
creative works. contracts.

+ ADD NEW VIEW ALL + ADD NEW VIEW ALL + ADD NEW VIEW ALL + ADD NEW VIEW ALL




Artifact

Commercialization

Design

Journal article

Performance

Report / Policy Document

Team Research Project

Add a new scholarly & creative work

Select scholarly & creative work type

Book Review

Community Research Project

Exhibition

Media / Composition

Preprint

Research Workshop

Thesis / Dissertation

Book

Conference

Figure

Monograph

Presentation / Lecture

Scholarly Edition

Working Paper

CANCEL

Chapter

Dataset

Fileset

Other Publication

Poster

Software / Code
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Search for Work (Optional)

A Enter the Title or DOI of the work and click Search.

A I the work is found, you can click Claim it instead of adding it manually.

A If the work is not found , you can also click Skip to proceed with manual entry. You will be directed to a page titled "Tell us more" .

Add thesis / dissertation

Let's get started Tell us more Link to funding

0 Enter your thesis / dissertation title

Your thesis / dissertation may already exist in DiscoverResearch, so to save time you can search for it here and claim it. Titles returned may contain

any of your search words.

Title

------------

Skip | Search

Cancel




Tell Us More (Key Areas)

A Select the appropriate Privacy Settings (Private, Internal, Public)

A To add information in fields such as "Keywords

the entry.

A Fill the remaining fields based on the data in your information, and don't forget to fill other items under Contribution section

A Click Save to finalize the entry

for the entry

or "Contribution Organization”

(Where to find?)

, first enter the text in the input area below the field, then click the "+ ADD" button to confirm

Scholarly & creative work privacy

% What is your relationship with
this team research project?

o
@ S)
PRIVATE INTERNAL PUBLIC

This scholarly & creative work may be displayed publicly by UofT.

(] Author of () Editor of

[J Translator of (] Contributor to

Relationship privacy

& @

PRIVATE INTERNAL PUBLIC

This scholarly & creative work may be displayed publicly by UofT.
Its relationship to you will be visible to other users of
DiscoverResearch but should not be displayed publicly.

Contribution Organizations

No Contribution Organizations - plegse add...

Name

Organisation

Department

|

Street address

|

City State or province

| I |
Country Zip codeipostcode

| I |
Address type
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Link to funding

A After finishing "Tell Us More" section, then clicking Save, you will be directed to the "Link to funding" page

(If the information is unavailable, then go back to your Homepage)

A Within this page, there is a list of possible funding that you can link to your "Scholarly & Creative Work." You have the option to filter by some

fields or add your grant and contract number in the "Grant & Contract Number" field

Filters
. . ’ ; Title
Link fundlng 11:56 Team Research Project added > [ ]
More actions Type
Not externally funded ‘ Any ~ ’

0 Make sure your work is linked to the relevant grants & contracts to stay eligible for future funding

TODO: Default link funding guidance text.

Grant & contract not listed

Reporting date from

Add another

waqdqwd
1filter has been set.
.......................... inioininieiniietininteininets SR Y ettt AT Reset filters [ ] %
Unselect all on page . 00 Link Selected §{v °‘> Unlink Selected ¢ v
.......................... Y =T Reporting date to
There are no items matching the current filter settings. [ ] ﬁ
Title
’ Related to
Type
Any v‘ ‘ Me V’
\ Add another .
Reporting date from Link status
]
| Any v
Reporting date to
& Grant & contract number
Related to [ ]

Me

Reset filters
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Where to Find the Contribution Section

A After completing the remaining fields and |inking the okdeoadl| so,tlbe relbe@eant heun
created.
A Locate the Contribution Section and cl i ck the @A+0 button to add a contribution.

A Fill Complete the remaining fields based on the data in your information, click Save to finalize the entry

Thank you

Essential Information

0 Your publication is linked to funding.

Supervisor(s) 9
Do more with this team research project: L]
4
View your scholarly & creative work Role ’
details 50 characters remaining L]

Most Significant Contribution O

You could also:

Most Significant Contribution
Details

£
o Go to your home page Claim publications O e

Attach to Audience in TER O

-

Primary Audience [None] ~ 9
: ]

Team Research Project Contribution @ Attach to CPA O

CANCEL )

No Team Research Project Contribution has been added to this team research project Add... o
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Research Statements &

Teaching Introduction, Philosophy and Summary

1. RESEARCH STATEMENTS — EDIT MY PROFILE -> Research interests

[Free text field].

2. TEACHING INTRODUCTION, PHILOSOPHY AND SUMMARY —> EDIT MY PROFILE -> Teaching

Summary

[Free text field].

Cu ratl()n Ste pS Return to Table of Contents

1. Find and Click "Edit My Profile" module
2. Find "Research Interests" and "Teaching Summary" under the "About"

3. Copy and Paste your "Research Statements” in the "Research Interests"
Summary" in the "Teaching Summary" section.

4. Clickthei Sav e 0 bnedybuveafinished editing

Section

section, "Teaching Introduction, Philosophy and
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Homepage

Scholarly & creative works

Claimed

You have no claimed scholarly &
creative works.

MY ACTIONS (1 of 3)

Add your ORCID iD

Adding your ORCID iD can help us find your scholarly & creative works across
the web. You can also choose to send your scholarly & creative works from
DiscoverResearch to your ORCID account. >

ADD

Grants & contracts

Claimed

You have no claimed grants or
contracts.

Professional activities

You have no activities.

Kex Zhang

Temerty Faculty of Medicine

& . _nail.utoronto.ca

EDIT MY PROFILE

Teaching & supervision

You have no activities.
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Research interests

B I U x* X, 3= = S L Q & & = =
. 1. Click Save to finalize the entry
Teaching summary
B I U x* X = = 9 ¢ L Q& 4 = iz

Privacy level: Match profile: Internal v

( CANCEL )




Creative Professional Activities Statement

3. CREATIVE PROFESSIONAL ACTIVITIES STATEMENT—> Professional Activity = Introduction to CPA
(MED)

[Introduction to CPA]

CU ratlon Ste pS Return to Table of Contents

1. Find and Click "Professional Activity" module

2. Find and Click "Introduction to CPA (MED)"

3. Fill the remaining fields based on the data in your information, and don't forget to fill other items under Additional Information .

4. Clickthefi Sav e o0 bnedybuveafinished editing
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Add your ORCID iD

(coo N Adding your ORCID iD can help us find your scholarly & creative works across
the web. You can also choose to send your scholarly & creative works from
DiscoverResearch to your ORCID account. > Kex Zhang
Temerty Faculty of Medicine
ADD
~) nail.utoronto.ca
. EDIT MY PROFILE
Scholarly & creative works  : Grants & contracts : Professional activities Teaching & supervision
Claimed Claimed You have no activities. You have no activities.
You have no claimed scholarly & You have no claimed grants or
creative works. contracts.

+ ADD NEW VIEW ALL + ADD NEW VIEW ALL oSSl VIEW ALL + ADD NEW VIEW ALL




'

Add a new professional activity

Activity or Event Organizing

Community Service

Honour / Award / Distinction

Institutional Review

Non-research Presentation

CPA Activity (MED)

Select professional activity type

Activity or Event Participation

Community / Patient
Workshop

Editorial

Journal Review / Referee

Office Held

Award Application
Assessment

Conference Review /
Referee

Expert Witness

Media Relation

Professional Mentorship

CANCEL

Committee Membership

Consulting / Advisory

Grant Application
Assessment

Membership

Introduction to CPA (MED)
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Add Introduction to CPA

A Select the appropriate Privacy Settings (Private, Internal, Public)  for the entry
A Fill the remaining fields based on the data in your information

A Checking off the "Print in CPA" box will make the record print in the CPA report. (You can create multiple records, but only record with "Print in CPA" box is ticked-off will
print in reports)

A Click "Save" to finalize the entry

Add introduction to cpa (med) End Date = )
[
Introduction to CPA
?
Professional activity privacy PR ]

This professional activity may be displayed publicly by UofT.

% Relationship privacy

@ )

PRIVATE INTERNAL PUBLIC

This professional activity may be displayed publicly by UofT. Its
relationship to you will be visible to other users of 9 @

DiscoverResearch but should not be displayed publicly. 2
20000 characters remaining.

Essential Information Print in CPA? ] Selecting "Yes" will make

8 this record print in the
Creative Professional
Activities (CPA) report.

Start Date ‘

=)

' NOTE: You can create
multiple records, but only
one may print in reports.

End Date s

=~

Introduction to CPA

N
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Grants, Contracts and Clinical Trials

1. GRANTS, CONTRACTS AND CLINICAL TRIALS—> GRANT & CONTRACT= SPONSORED RESEARCH
AGREEMENT

PEER-REVIEWED GRANTS (Check box in Peer Review Required by Sponsor)
FUNDED (PLEASE CHOOSE FUNDED FOR GRANT STATUS UNDER ADDITIONAL INFO)

[Presented in reverse chronological order]

[Start — End Dates] [Role], [Name of Grant]. [Funding Source]. [Funding Program Name]. [Grant/Account

Number]l Principal Investigator: |[Last Name, First Name(s)].| Collaborators: [Nameis)], Total
Amount: —Funding Type].

[Description].

AWARDED BUT DECLINED (PLEASE CHOOSE AWARDED BUT DECLINED FOR GRANT STATUS UNDER
ADDITIONAL INFO)

[Presented in reverse chronological order]

[Role], [N ing Source]. [Funding Program Name]. [Grant/Account
Number] | Principal Investigator:|[Last Name, First Name(s)]| Collaborators: [Name(s)]. Total
Amount: [Amoun urrency]. [Funding Type].

[Description].

[Start — End Dates]

NON-PEER-REVIEWED GRANTS (See the check box for Peer Review or Non-refereed item)

[Presented in reverse chronological order]

FUNDED (PLEASE CHOOSE FUNDED FOR GRANT STATUS UNDER ADDITIONAL INFO)

AWARDED BUT DECLINED (PLEASE CHOOSE AWARDED BUT DECLINED FOR GRANT STATUS UNDER
ADDITIONAL INFO)

Return to Table of Contents

1. Only Principal Investigators (PIs) receive
automatic grant records

A

The grant feed from the system will only generate
automatic records for Principal Investigators

(PIs) 8 thatis, individuals who are the account
holders for research funds

Collaborators and Co-Investigators (Co -Is) will
not receive grant records automatically.

2. Pls can manually add collaborators and Co  -Is

A

A Pl can open the grant record in Elements and
create a relationship by adding collaborators or
Co-Investigators.

Once added, the collaborator/Co-I will be
prompted to claim the record in their own profile.

3. Collaborators and Co -Is can also enter the
record manually

A

If the relationship has not been created by the PI,
Co-Is or collaborators can still manually create a
grant record in their own profile to ensure it is
reflected in their CV.
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Why don't | see all my research grants in the
Grants & Contracts section?

A All grants administered at U of T via VPRI (RSO or IPO) will be regularly uploaded to Elements, and will display as 'Claimed' under
the Grants & contracts module of the Principal Investigator.

A Grant administered at TAHSN partner hospitals are uploaded once a year. This typically takes place in the winter and covers up to
March 31 of the previous year. For example, data uploaded in the February 2025 covered grant data up until March 31, 2024.

A This results in a lag period for faculty that hold their grants at a hospital research institute. Manual entries are possible to bridge
this gap until the system updates.

A Additionally, any funds held in trust accounts or funded through advancement at U of T will not appear in the grant feed, because
these are not administered by VPRI. They can be added via manual entry.
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Curation Steps

1. Find "Grant & Contracts" module and Click A Add Newo
2. Find and Click "Sponsored Research Agreement"

3. Fill the remaining fields based on the data in your information, and don't forget to fill other items under Contribution section (Where

to find?)

4. Clickthefi Sav e o bnedybuveafinished editing

1. Ifthe grantis a "Peer-reviewed Grants" then check the box labeled "Peer Review Required by Sponsor." If it is not, leave the box

unchecked.

2. Ifthe grantis "Funded,” pleasec hoose " Funded" f ounder'Céntriautidn seStiora t; lbtsergrant is "Awarded but
Declined," please choose "Awarded but Declined" for "Grant Status" under Contribution section
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Add your ORCID iD

(coo N Adding your ORCID iD can help us find your scholarly & creative works across
the web. You can also choose to send your scholarly & creative works from
DiscoverResearch to your ORCID account. > Kex Zhang
Temerty Faculty of Medicine
ADD
~ _nail.utoronto.ca
. EDIT MY PROFILE
Scholarly & creative works  : Grants & contracts : Professional activities Teaching & supervision
Claimed Claimed You have no activities. You have no activities.
You have no claimed scholarly & You have no claimed grants or
creative works. contracts.

+ ADD NEW VIEW ALL -- ADD NEW VIEW ALL + ADD NEW VIEW ALL + ADD NEW VIEW ALL




Add a new grant & contract

Select grant & contract type

Sponsored Research
Agreement

Salary Support and Other

Other Research Agreement Financial Conflict (MED) Funding (MED)

CANCEL

Tl pS The term 'Sponsored Research Agreement' refers to all research funded by a sponsor, including
Tri-Agency funds and foundations, as well as industry funded projects.
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Peer-reviewed Grants/Non -Peer-reviewed Grants

1. Select the appropriate Privacy Settings (Private, Internal, Public)

2. Ifthe grantis a "Peer-reviewed Grants," then check the box , if the grant is a "Non -Peer-reviewed Grants,"

unchecked

for the entry

leave the box

Grant & contract privacy

% What is your relationship with
this sponsored research
agreement?

This grant & contract may be displayed publicly by UofT.

() Funded by [ Principal investigator of

(] Co-investigator of

Relationship privacy

@ @
PRIVATE INTERNAL PUBLIC

This grant & contract may be displayed publicly by UofT. Its
relationship to you will be visible to other users of
DiscoverResearch but should not be displayed publicly.

RIS FReD ID

RIS Application ID

Peer Review Required by

Sponsor

Keywords

50 characters remaining.

________________________________________________________________________________

________________________________________________________________________________

-n

1
ot

Label scheme without a vocabulary: to add a keyword, type the value and click

Add or press enter.

Unclassified

...........

{ )i © Add §

...........

’ Indicates if the sponsor program
B required peer review.

T| pS: RIS refers to Research Information System and is

a reference to the internal UofT grant system. When creating a
manual entry for a hospital held grant, or funds held in a trust
account, please leave these fields blank.
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Where to Find the Contribution Section

A After completing the remaining fields, locate the Contribution Section and cl i ck the fA+0 button to add a contribution.

A Fill Complete the remaining fields based on the data in your information, click Save to finalize the entry

Grant Contribution @

No Grant Contribution has been added to this sponsored research agreement Add... °

Renewable O ’

Attach to an Audience in TER ]

Pimary Audience [None] A ’

Attach to CPA O

(  canceL ) SAVE
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Grant Status

1. Goto Contribution section and find "Grant Status

2. Ifthe grantis "Funded" please choose "Funded" for "Grant Status"

Declined" for "Grant Status"

if the grant is "Awarded but Declined"

Description

URL

Funding Type

Role

Grant Status

Princip | Investigator

Collaborators

Renewable

None

[None]

v [None)
Applied
Awarded but declined

Funded
Rejected

Middie nameds)

No Collaborators - please add.

Add a person

51 pame

Select the status of the
grant from the drop-

down list.

NOTE: Only records with

 status of "Fun
"Awarded but Dedlined
will print on the CV.
Records with a status of
"Applied” and "Rejected”
will only print on the
Activity Report (AR).

please choose "Awarded but
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Grant Status (Problems you may encounter when printing your TFoM CV)

When printing your TFoM CV, you may notice that the "Research Funding" section is missing or incomplete.
This is due to incomplete data captured by the Elements system during the harvesting process.

To fix it, manually edit each "Sponsored Reseach Agreement" by updating its "Start Date", "End Date", and "Grant Status" . This ensures
your funding history appears correctly in the CV, between "Professional Affiliations and Activities" and "Publications" section.
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Grant Status (Problems you may encounter when printing your TFoM CV)

1. Click the claimed "Sponsored Research Agreement" records, if any are still in your pending queue.

Welcome to
DiscoverResearch

Please review your profile and ensure that everything is up to date. As
_ additional actions become available you will be able to view them here.

Temerty Faculty of Medicine

Scholarly & creative works : Grants & contracts

Claimed Claimed

* 4 chapters = 20 sponsored research agreements
= 243 conferences

= 329 journal articles

= 3 preprints >

= 3 presentations / lectures

* 3 posters

» 3 reports / policy documents

» 1thesis / dissertation

+ ADD NEW VIEW ALL + ADD NEW VIEW ALL

Professional activities

= 91 committee memberships

= 3 conference reviews / referees

= 63 honours / awards / distinctions
= 4 editorials

= 9 grant application assessments
= 13 journal review / referee

= 17 media relations

= 8 memberships

and 27 more professional activities »

+ ADD NEW VIEW ALL

EDIT MY PROFILE

Teaching & supervision

= 214 courses taught
= 80 research-based degree supervisi...
= 14 student mentoring

= 249 clincal supervisions (MED)

+ ADD NEW VIEW ALL
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Grant Status (Problems you may encounter when printing your

2. Click the title of your "Sponsored Research Agreement" record

TFoM CV)
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