Easy to use for participants
- 1-dlick connection
- no downloads necessary

Can be done with or v

Unlimited number of global participants

Clean, uncluttered page view for participants

Can be recorded for later viewing on demand

Discovery Commons Tools

WEBCAST:

Synchonous, one-to-many communication

PIanmng for awebcast:

P hook the room for at least 45 minutes in advance of the
start of the webcast and 30 minutes after for equipment
setup and removal

P ask parmission from the presenters to webcast {and record,
if appropriate) their prasentation

P send out a communication to potential participants
with the webeast link {provided to you in advance with
briefinstructions for participants)

P the presenters should aive no less than 15 minutes before
presentation to be miked and have their presentation
transfered

P enlist a moderator torelay questions from the webcast chat
to the presenters

P bring a laptop to view the questions and comments in the chat

P dscideif the webcast shjould be recorded, and if so, where the
recording should be posted

P if the webcast will be dene in our studio, send provided
instructions to the presenters

P letus know the format of the presentation:
how many presenters will there be?

[> if more than one, will they be prasenting together
ar sequentially?

[> how will they be presenting? Standing at a lectem, or
something elsa?

What to expect during the webcast:

P the technician will set up all necessary equipment for the
webcast and to project the presentation to the live audience

P the presentation will be loaded onto a laptop provided by
the technician. This will be what the presenter uses to present

P there s a 30-second delay from the live presentation to the
webeast.

P Ifthere are questions from the live audience, these should be
repeated into the lectem microphone for the bengfit of online
participants



